
 

 

 
Payroll System Updating Guide 
 
These materials are designed to help you update ADP using the figures provided in your Payroll Plan. Please let 
us know if you have any questions about the plan, as we are happy to review the numbers together. 
 
If you need assistance navigating ADP or would like formal training, we can gladly put you in touch with their 
technical support team. Outside of formal training, you can utilize their live chat option or contact them at 877-
815-6427 (24/7 General Support). 
 
Screenshots outlined in black are from the ADP platform, while those outlined in green are from a sample 
Payroll Plan.   
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ADP – Gross Wages 
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ADP – Withholdings 
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ADP – 401K Contributions 
 

 
 
 
 
 


