Setting Up S-Corp 2% Medical Shareholder
Earnings

Learn how to properly configure medical coverage reporting for S-Corporation 2%
shareholder employees in ADP RUN. This guide walks you through the setup process
and assigning specific earning values to ensure accurate payroll compliance.

Open Payroll Settings

1  Click "Settings"
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2  Click "Set up earnings, deductions, and garnishments."

Federal, state, and local tax profile >
Manage tax information, including unemployment (SUI) rates.
G_ Job costing >
Set up jobs 1o track time and labar costs by job or praject.
Payroll
. Pay schedule >
= Check dates and period start and end dates based on pay frequency.
Earnings and deductions
Ca . i ‘ >
Set up earnings, deduc ions, and garnil hments.
= Company payment checks 5
Combine deductions for multiple people into one check, payable 1o a third party.
9 RUN & Done® >
Manage your automatic payroll.
i‘i Departments >
Manage departments and the people assigned to them far easier tracking and reporting.
@ Manage payroll reminders >

Add Company Earning

3  Click "Add an earning"

-

Manage earnings and deductions

Add or edit earnings and deductions (including retirement deductions) for your company.

Earnings 13 Deductions 6 Retirement 5 Garnishments 0

(R

Search my earnings

| Q|

i Name Ty Details Status
1099 Compensation Details Active
1099 reimbursement Details Active .
Bonus Details Active
Draw (non-taxable) Details Active
N 5 S~ S SO -L Aeaone Al
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4  Search for an earning by typing "2%"

First, find the earning you want

Search for an earning with a keyword or phrase. Or view a list of earnings and select the one you want.

Search for an earning

Q
View all earnings

— >

View a list of all earnings

View all available earnings. Then select the one you want and add it.

5  Click "S-corp 2% medical plan"

First, find the earning you want

Search for an earning with a keyword or phrase. Or view a list of earnings and select the one you want.

Search for an earning

Q 2% X

S-corp 2% medicalgian Not setup

6 Use-to report the vajie of medical cotgrage provided by an S-Corporation to its 2% sharsholder employees. The cost of the
premium must be reborted on the W2 for FIT (but not FICA). Included in Box 14. State taxability varies.

%X Setup inEarmnind®gpd dedeCtions settings

S-corp 2% HSA Active

9 Use to report the value of HSA contributions provided by an 8-Corporation to its 2% shareholder employees. The value of
the contributions must be reported on the W-2 for FIT (but not FICA). Included in Box 14. State taxability varies.

% Edit in Earnings and deductions settings

S-CORP 2% HSA Catchup Not setup

Use to report the value of HSA catchup contributions provided by an S-Corporation to its 2% shareholder employees who
9 are 55 or older in the current year. The value of the contributions must be reported on the W-2 for FIT (but not FICA).
Included in Box 14. State taxability varies.

% Setup in Earnings and deductions settings
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6  Click "Let's go"

®
Let’s add your earning

‘We'll guide you through each step.

S-corp 2% medical plan

Use to report the value of medical coverage provided by an S-Corporation to its 2% shareholder employees. The cost of the
premium must be reported on the W-2 for FIT (but not FICA). Included in Box 14. State taxability varies.

Cancel |

Click the "Enter a unique name to use on your payroll worksheet and for prior
7 q y pay p
payroll amounts*" field and chance to something shorter like "SEHI"

USE W TERUIL LIS VAU U1 IISUILE] LUVETaYS PIUVIUSU DY il 9TLUI U1 GUUL LU 1L £ 70 21181 SHUINED
employees. The cost of the premium must be reported on the W-2 for FIT (but not FICA). Included in Box
14. State taxability varies.

Do you want to rename this earning? (optional)

Rename this earning

O Mo
o Yes

Enter a unique name to use on reports and pay stubs*

| S-corp 2% medical plan ‘

Enter a unjsfie nam&'q use on your payroll worksheet and for prior payroll amounts*

|’ SEHIAHSA _ \

@ Whythisis important

You might find it helpful to rename an earning so it's easy o recognize on reports, pay stubs, and your payroll
worksheet. When you rename an earning, enter a unique name (a name not already in use).

=N
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8  Click Next

USE WU T ERUIL IS VEIUS UL UL GE LUVEIaYT PIUVILEU DY G110 U UL L 1S £ /e 31alEHUIE
employees. The cost of the premium must be reported on the W-2 for FIT (but not FICA). Included in Box
14. State taxability varies.

Do you want to rename this earning? (optional)

Rename this earning

O No
o Yes

Enter a unique name to use on reports and pay stubs™

S-corp 2% medical plan

Enter a unique name to use on your payroll worksheet and for prior payroll amounts*

= )

@ Whythis is important

You might find it helpful to rename an earning so it's easy to recognize on reports, pay stubs, and your payroll
workshest. When you rename an earning, enter a unique name (a name not already in use).

Cancel

9  Click "Save and add this earning"

employees. The cost of the premium must be reported on the W-2 for FIT (but not FICA). Included in Box
14. State taxability varies.

Earning name Z Edit
Earning name Worksheet name @
S-corp 2% medical plan SEHI

Earning calculation method

How to calculate this earning [ ]
As a dollar amount
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10 Click "OK, got it"

Your earning S-corp 2% medical plan is set up and ready to
go

You caAviewon the Manage earnings and deductions page.

»
J

11  Click the close icon to return to Earnings and deductions settings

Manage earnings and deductions

Add or edit earnings and deductions (including retirement deductions) for your company.

Earnings 14 Deductions 6 Retirement & Garnishments 0

Earnings © Add an earning

Search my eamings

a|
Name 1} Details Status
1099 Compensation Details Active
1099 reimbursement Details Active
Bonus Details Active
Draw (non-taxable) Details Active
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12 Click People

Company: Watson Test | Client ID: 23623357 R9/3EQ

nn.....ze

Watson Test

Settings

Company

Company info
pany

Manage company addresses and primary business activity, identify as a temporary services employer.
i1 Bank accounts >

RUN access

Manage the peaple wha can access your RUN account and what they can do.
2+ Addusers >

MyADP access

[ View who's registered for MyADP (the self-service app for your people) and send invites to anyone who >
hasn't registered.

13  Click the employee name you wish to add it to.

Add new employee (W-2) Add new contractor (1099)

Directory Sort by |Lastname -

Search people

| Active (X))

MyADF @ Paperless @ Contact info

‘ Name Employmenttype Status

Payroll Missing email Employee

Doe, John A

Not registered

Payroll
W-2

Missing email

Missing phone

Employee

BB Blah, Blah A Not registered Active
w-2 Missing phone Full time | Hourly

Full time | Hourly

Active
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Assign Earning to Employee

14  Click Earnings & deductions

X Employee profile

Personal information
I Employee info
Employment infe

Employee status

Payroll
Tax info
Payroll inf&
Earning{ & deductions
Paid time &ff
Pay stubs

Employee access
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&% Switch people Next »

M Biah Blah =

Employee | Full-time | Hourly

Employee info
Legal identity

First name* @ Middle initial

= ) |

Last name*

| Blah |

Gender for Insurance/compliance* @

| Select one... - ‘

Social security number *

[ ®

Date of birth*

[ 7 s o |




15 Click Add earning

;onal information

A% Switch people Next >
1ployee info
1ployment info
M Biah Blah _
ployee status Employee | Full-time | Hourly
roll 5 ;
Earnings and deductions
x info
. Don't see what you are looking for? You can add new earnings and deductions for your
yrell info company.
rnings & deductions
id time off Earnings

y stubs

€) Add earnirig
1ployee access 3 :

Retirement deductions

@ Add retirement deduction

Other deductions

© Add deduction

16  Click the drop-down

2% Switch people Next »
M Blah Blah e
Employee | Full-time | Hourly
N .
Earnings and deductions
Don't see what you are looking for? You can add new earnings and deductions for your
company.
ns

Earnings
Earning 1

Overtime i - | °
Type S— Hours*

Hours - |

© Add eamning

Retirement deductions

@ Add retirement deduction
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18

Select "S-corp 2% medical plan"

Earnings and deductions

Don't see what you are looking for? You can add new earnings and deductions for your
company.

Earnings

Earning 1

S-corp 2% medical plan i ‘ -]

Type Amount*

Amount - | 4 ‘

© Add earning

Retirement deductions

© Add retirement deductio|

Other deductions

© Add deduction

Enter the appropriate amount PER PAYCHECK in the Amount field.

M Biah Blah T

Employee | Full-time | Hourly

Earnings and deductions

Don't see what you are looking for? You can add new eamnings and deductions for your
company.

Earnings

Earning 1

S-corp 2% medical plan = | -]

Type

Amount

© Add earning

Retirement deductions

© Add retirement deduction

Other deductions
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19 Click Save

Earnings

Earning 1

S-corp 2% medical plan

Type

Amount

@ Add earning

Retirement deductions

@ Add retirement deduction

Other deductions

© Add deduction

20 Click OK

@ We saved your changes
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Amount*

- | $1,500.00

Cancel

11



