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How to Submit a Tax Notice on Paychex
Learn how to access your tax penalty status and upload official notices directly
through the Paychex administrative dashboard. This guide simplifies the process of
staying compliant and managing your company tax documentation efficiently.

1 Navigate to your Paychex dashboard.
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2 Click "Company Details"

3 Click "Taxes"
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4 Click "Penalty tracker"
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5 Click "Submit a notice" and fill out the applicable fields on the next screen. Those
with a red bar are required before submission.


