How to Submit a Tax Notice on Paychex

Learn how to access your tax penalty status and upload official notices directly
through the Paychex administrative dashboard. This guide simplifies the process of
staying compliant and managing your company tax documentation efficiently.

1 Navigate to your Paychex dashboard.
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2  Click "Company Details"
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3  Click "Taxes"
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Notes
View or add notes associated with this company. These will be viewable by anyone >
with user access to this company.

Made with Scribe - https://scribehow.com



4  Click "Penalty tracker"
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Items to review

/N8  Checklist items incomplete
The items for Q3 are due before quarter end

Tax topics

State and local
Set up taxes and defaults for each state and
local agency.
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Review all tax numbers associated with this
company.

Notification preferences
Manage how to get notified for taxes. Includes
email, fext, etc.
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Click "Submit a notice" and fill out the applicable fields on the next screen. Those

with a red bar are required before submission.
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Thanks for submitting your notices. Processing times vary, and some items may require exira research. We’'ll share updates with the notice contact as we have them

Open
%

Nothing to see here
Looks like you're all set penalty-wise.
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Closed
These items may still need additional action from you or the agency to be resolved
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