How to Process Shareholder Health in ADP

This guide provides step-by-step instructions for inputting shareholder health in one
recurring payroll.

1 Navigate to https://online.adp.com/signin/v1/?APPID=RUN&productIld=80e309c
3-70c3-bae1-e053-3505430b5495
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2  Click "Settings"
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3 Click "Earnings and deductions"

D MyADP options

>
Manage the options people can update or view in MyADP, the self-service app for your people.
Federal, state, and local tax profile
) s s P >
Manage tax information, including unemployment (SUI) rates.
Paperless preferences N
Manage your paperless preferences for Form W-2/1099 tax statements.
Payroll
m Pay schedule >
Check dates and period start and end dates based on pay frequency.
Earnings and deduction:
=) : : : >
Set up earnings, deductionll, and garnishmnts.
=@ Company payment checks 5
Combine deductions for multiple people into one check, payable to a third party.
9 RUN & Done® >
Manage your automatic payroll.
Departments
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Select "Manage earnings and deductions". Confirm you have the S-corp 2% items
setup.

Holiday. Details eI
Mise pay. Details Active
Misc reimbursement non-taxable Details Active
Nongqualified Overtime Details Active
Overtime Details Active
Personal Details Active
Regular Details Active
S-CORP 2% Disability. Details Active
S-corp 2% HSA Details Active
fS-cnrp 2% medical plan Details Active
Sick Details Active
Vacation Details Active

5 Click "Payroll" in the sidebar menu ($ icon)

F

o Settings

Company

‘Company info

>

Manage company addresses and primary business activity, identify as a temporary services employer.

i1 Bank accounts >
MyADP access
[ Viewwho's registered for MyADP (the self-service app for your people) and send invites to anyone who >

hasn't registered.

Q MyADP options 3
Manage the options people can update or view in MyADP, the self-service app for your people.
Federal, state, and local tax profile

G b >

Manage tax information, including unemployment (SUI) rates.

Paperless preferences

Manage your paperless preferences for Form W-2/1099 tax statements.
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Payroll Processing

6  Select "Run payroll" from the Payroll dashboard.

Payroll £ Settings
A

o > 5] >
Run payrell Run off-cycle payrell
Run or continue your regular payroll. Run or continue a payroll outside of your normal pay

schedule.
Caleulate manual checks N
=

Record a hand-written check or calculate pay.

e Check and payment options

Void and request payment refund, and update check numbers.

I]_—| General ledger >
$  Connect RUN to your accounting software and update your GL with your payroll data.

More payroell options.

View more.,

7 Click "No, Continue with this Regular Payroll"

A Itlooks like you're running your payroll a bit early.

Running a regular payroll early can throw off your pay calendar.

Just need to pay a bo?-w\'siun, orextra check?
: : L.
No, C th this 7 y Yes, Run an Off-Cycle Payroll
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8 Scroll to the right to find your 2% Shareholder items and enter the applicable
annual amounts. Then hit Preview Payroll

1. Enter payroll 2. Preview payroll 3. Payroll summary
Monthly Pay period Check date . Payroll address @ o ‘ 1 Guide me B Payrolinotes @ Help
Jul1,2026 > Jul 31,2026 Aug10,2026 4 &
View | All employees « | sortby | Last name - o
Name Rate |y Hours Bonus Amount Misc Amount Comm Amount Misc Reimb  29¢'Scorp™de... 2% Scorp HSA 2% Scorp DIS
F 4 \
1
| J
N\ 4
Totals 0.00 $0.00 $0.00 $0.00 $0.00 5700 $0.00 $0.00

»

Showrows [ 10 - | < \T\nn >

Payroll rrides ~ H Add employ Cancel H Save H Finish later ‘ Preview payroll

On the next screen, hit Approve Payroll. By entering these amounts as a one-off
9 , : :
rather than in the employee profile, they will not recur the next payroll run.

Finish later Approve
Mt
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