
Made with Scribe - https://scribehow.com 1

How to Process Shareholder Health in ADP
This guide provides step-by-step instructions for inputting shareholder health in one
recurring payroll.

1 Navigate to https://online.adp.com/signin/v1/?APPID=RUN&productId=80e309c
3-70c3-bae1-e053-3505430b5495

Earnings Configuration

https://online.adp.com/signin/v1/?APPID=RUN&productId=80e309c3-70c3-bae1-e053-3505430b5495
https://online.adp.com/signin/v1/?APPID=RUN&productId=80e309c3-70c3-bae1-e053-3505430b5495
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2 Click "Settings"

3 Click "Earnings and deductions"
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4 Select "Manage earnings and deductions". Confirm you have the S-corp 2% items
setup.

5 Click "Payroll" in the sidebar menu ($ icon)
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Payroll Processing

6 Select "Run payroll" from the Payroll dashboard.

7 Click "No, Continue with this Regular Payroll"
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8 Scroll to the right to find your 2% Shareholder items and enter the applicable
annual amounts. Then hit Preview Payroll

9 On the next screen, hit Approve Payroll. By entering these amounts as a one-off
rather than in the employee profile, they will not recur the next payroll run.


