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How to Upload Tax Notices to ADP RUN
This guide walks you through the process of submitting official tax or SUI notices
directly through the ADP RUN platform. It ensures your documentation is properly
logged and forwarded for resolution by the payroll team.

Navigation to Taxes

1 Navigate to https://online.adp.com/signin/v1/?APPID=RUN&productId=80e309c
3-70c3-bae1-e053-3505430b5495

https://online.adp.com/signin/v1/?APPID=RUN&productId=80e309c3-70c3-bae1-e053-3505430b5495
https://online.adp.com/signin/v1/?APPID=RUN&productId=80e309c3-70c3-bae1-e053-3505430b5495
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2 Click "Taxes" in the left navigation menu.

3 Select "Tax and SUI notices" from the options list.
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4 Click "Upload tax notice"

Document Selection

5 Click "Upload File" and choose the tax notice from your computer.
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6 Click "Next" once the file has finished uploading.

Notice Categorization
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7 Select "Notice or letter from the IRS or state" for the notice type.

Notice Details

8 Type the date on the letter into the "The date the notice was issued" field.
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9 Set the "The tax period the notice is about" field to the period date of the letter. If
a quarter is listed, use the last day of the quarter.
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10 Click "Select"

11 Click the appropriate answer for the "is this notice asking for money?" question.
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12 Type the dollar amount into the "Total amount" field if notice states a balance due.

13 Enter any notes you think may be important into the "Notes" field. Hit "Finish".


